Sample CFS Request Letter Format
Date:_______________
To










M/s: Emirates Shipping Agency (Pvt.) Ltd.





Karachi Pakistan.









SUBJECT:

CHANGE OF CONTAINERS(S) STATUS FROM CY-CY TO CY-CFS




DESTUFFING OF CONTAINERS




CV-___________VOY_____ ARRIVED ON      ___________
B/L NO:________IGM NO:_______ DATED:________INDEX:______
NUMBER OF CONTAINERS:_______________

Dear Sir,

1. We hereby request you that the said containers to be de-stuffed and their CONTENT handed over into the custody of the destuffing shed at our risk and cost.
2. We undertake to pay any/all extra additional costs that may accrue for de-stuffing of this shipment due to any leaking / wet / stained /soaked / abnormal / obnoxious content of the containers.
3. We undertake that we or any body on our behalf or underwriters will not refer any claim against you / Line / Carrier for any shortage(s) damage(s) to the content of these containers.

4. We also hold ourselves responsible for any Customs Penalty imposed by the Pakistan Customs of any other authority for the short / excess landed packages shown by the K.P.T / Q.F.S. in their outturn reports.

5. We undertake to pay the container detention charges that may occur on these containers up to the date of destuffing, whenever that may be.  

6. We understand that due to operational or other reasons, destuffing at terminal / port can be delayed. All costs and consequences / demurrage / detention is on our account.

7. We further undertake to pay all Terminal / Port Charges / Demurrage & or Storage Charges or any other dues that may accrue for this shipment.
8. We understand that the terms of the contract are being changed on our request for our convenience we agree to pay said costs on demand. and hold shipping line harmless from all costs and consequences.

9. We request you to accept our request for change of status, and we will provide all documents OBL and all dues with in 3 days of vessel arrival. In case we fail to provide said document & dues all cost and consequences will be on our account. 

Thanking You,

Yours Faithfully,

