Date:_______________
To










M/s: Emirates Shipping Agency (Pvt.) Ltd.





Standard Chartered Bank Annexe,

I.I. Chundrigar Road,

Karachi Pakistan.









SUBJECT :  CV-___________VOY_____ ARRIVED ON      ___________
        B/L NO:________ VIR#:_______ DATED:________INDEX:______
        NUMBER OF CONTAINERS:_______________

Dear Sir,
The above cntr(s)  discharged from subject vessel , shipped by { insert name of shipper }and consigned to us for delivery at the port but bill of lading has surrendered at your loading port agent  and we request you to please issue the delivery order to { insert clearing agent name }without production of the original bill of lading.

We assure you that attached copy of bl and endorsement is correct and we are responsible if any consequences arise.       
Thanking You,

Yours Faithfully,

